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Transition protection

A roll-out for free school meal checks was initiated on 1%t April 2018 and is due to finish
on 318t March 2023 for the implementation of Universal Credit.

If you become eligible at any time the child will be protected, regardless of your
change in financial circumstances, until the end of the phase of education they are in
as of 315! March 2023.

This protection remains if

e Another carer becomes responsible at a later date
e A child is eligible and is then taken into care or fostered at a later date

Applications

Your financial circumstances at the time of the check determines your child’s eligibility.

e The eligibility status is only for those children for whom you apply for. Don’t
assume that if one child is eligible then siblings are also eligible. Include all
relevant children on the application forms to all relevant schools.

o Please note eligibility does not cover siblings. Just because a child is eligible it
doesn’t mean a sibling is automatically eligible at a future date so you need to
send in a separate application for any children for whom you wish to apply.

Universal credit and legacy benefits

Legacy benefits:

e [f you are receiving child tax credit and your declared income is below £16,190
then you should be eligible.

o If, in addition to the above, you are also receiving working tax credits then
you are NOT eligible regardless of your income because WTC covers free
school meal payments.

Universal Credit

If you are in the process of applying for Universal Credit the checking system may not
automatically say you are eligible because it is based on the payments you receive for
up to the most recent three months starting from the current month. It may take a few
weeks for eligibility to be confirmed as it is based on a payment threshold.
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e If your take home pay for the most recent month is more than £616.67 then
you are not eligible

 If your combined take home pay for the most recent two months is more than
£1,233.34 then you are not eligible

e If your combined taken home pay for the most recent three months is at least
£1,850 then you are not eligible.

It is recommended that you at least wait until your first payment is confirmed before
you apply then you can send evidence to the school if required.

Further information on eligibility criteria can be found here:

https://www.qov.uk/apply-free-school-meals

Requests

A request for free school meals must be made in order for a child to become eligible.
The cost of school meals cannot be claimed for any period prior to a claim for free
school meals being made.

Your entitlement commences on the date when an application is made to the school.
Claims to be reimbursed for any school meals previously paid for during your period
of benefit entittement will not normally be met.

Children in early years or reception classes who are below compulsory school age
must be attending both before and after the lunch period, in order to be eligible to
receive free school meals.

Children in the care of the Local Authority, e.g. foster children, or of a voluntary
organisation, cannot be considered for free school meals.

How to make a claim

Please complete an application form (making sure the NI number is clear and
readable) and give it to your school office. They will send the request to the council.

Please make sure the information you provide on the form is the same as you provide
HMRC and DWP.

Eligibility and transitional protection

The following table shows at the end of which phase of education your child’s
protection will end if you become entitled between now and 31t March 2023
depending on which year the child is in when they do become eligible. The normal
process will resume for children who enter reception in September 2023.
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Sep-19 | Sep-20 | Sep-21 | Sep-22 | Sep-23 | Sep-24 | Sep-25 | Sep-26 | Sep-27 | Sep-28
Rec Yrl Yr2 Yr3 Yr4 Yr5 Yr6
Rec Yrl Yr2 Yr3 Yr4 Yr5 Yr6
Your child is protected Rec Yrl Yr2 Yr3 Yré Yr5 Yré
until the end of primary Rec Yrl Yr2 Yr3 Yr4 Yr5 Yr6
school ¥rl ¥r2 ¥Yr3 Yrd Yr5s Yré
Yr2 Yr3 Yré Yr5 Yré
Yr3 Yréd ¥r5 Yré
Yré Yr5 Yré Yr7 Yr8 Yro Yrio | Yril
Your child is protected Yrs Yr6 Yr7 Yr8 Yr9 | ¥Yr10 | Yri1
until the end of Yré Yr7 Yr8 Yr9 Yrio | Yrll
secondary school Ye7 | yr8 | vr9 | vri0 | Yril
Yr8 Yrg Yrio | Yrill
Yr9 Yrl0 | Yr1l | Yrl2 | Yr13 | Yrl4
Yrl0 | ¥Yr11 | Yrl12 | Yrl3 | Yril4
No recheck required YERL | WELR | VLS | R
Yri2 | Yr13 | Yrl4
Yri3 | Yrid
Yri14

Eligibility status

The system will return one of four responses

e “Found’” — You are eligible.

Not Found:

e “Final” — You are not currently eligible.

o “No trace — check data” — This may either mean (a) you have provided the
council with incorrect details so the school will ask you to re-confirm or (b) if you

have recently applied for benefits your details may not yet on the system.

¢ ‘“‘Pending — Keep checking” - This likely means that your eligibility has not yet
been determined if you are not receiving any benefits but you have applied for
Universal Credit. Please be aware that it can take a few weeks for the result to

change. These particular results are checked daily.

If you are not eligible

If this is the case and you think you are eligible please check your financial
circumstances meet the criteria and / or contact DWP / HMRC. It will be up to you to

send in another application for a re-check.

If you are told by the school you are not eligible please do not phone council customer
services or contact Children services reception to query this. Staff will inform you to

direct enquiries through your school.
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Discontinuing your eligibility and transition protection

We maintain a list of all eligible parents and the date they become eligible and the
schools also record FSM start dates. If your circumstances change such that you feel
you would like to voluntarily discontinue your FSM eligibility you are more than
welcome to do this as it does not affect your protection. If your finances deteriorate
that you need to re-establish eligibility then please notify the school.

Data protection and council record keeping

Information contained on the application form is personal data and will be held in a
computer securely. The information held is subject to the Data Protection Act 1998
and GDPR.

Records of eligible children will be retained with the confirmation date until such time
they are no longer required.
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Dear Parent/Guardian,

We want to make sure we are providing your child with the best education and
support we can. Healthy school food has obvious benefits and can help pupils
establish healthy habits for life and can also help to improve pupils’ readiness to
learn.

Families who receive certain benefits may be eligible for free school meals.

Registering for free meals could also raise additional money to fund valuable support
like extra tuition, additional teaching staff or after school activities. This additional
money is available from central government for every child.

Please make sure the information you provide is the same as what you provide to
DWP & HMRC and is legible.

Please do not put down foster parent if you are a family member informally taking
care of the child(ren) so there are no hold-ups in doing the checks. The eligibility of
children in local authority care is at the council's discretion.

Please enter a letter into each square and if your surname has two parts make sure
you include a space.

PARENT details

Surname
Forename
Date of Birth [ (M M|
Relationship
Letters Numbers Letter
NI number

If you are making a claim for asylum, an eligibility check MUST require a NASS number
even if you have another Home Office Reference number. Please don’t send in a
request until you have one. The first two digits is the year, the third and fourth digits is
the month.

NASS number
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CHILDREN’S details

Please ensure you send a separate application form to all relevant schools and
include every child for whom you would like to be checked as their eligibility status
will be based on your current circumstances. If you get one child checked and they
are eligible it does not automatically mean siblings who attend a different school are
also eligible if you don’t apply.

Surname Forename Date of Birth
/ /
/ /
/ /
/ /
Declaration

| CERTIFY THE INFORMATION GIVEN IS TO THE BEST OF MY KNOWLEDGE IS
COMPLETE AND ACCURATE.

I confirm | will inform the school immediately of any change in my circumstances.

| agree that you will use the information | have provided to process my claim for free school
meals and will contact other sources as allowed by the law to verify my entitiement.

| understand the results of any free school meal eligibility check may also be used to assess
my entitlement to claim other benefits related to my child’s education, e.g. school travel.

Signature of applicant:

Date: / /

We are committed to ensuring the personal and sensitive information that we hold about you
is protected and kept safe and secure, and we have measures in place to prevent the loss,
misuse or alteration of your personal information. We will use the information you provide to
assess entitlement to free school meals.

PLEASE RETURN THIS FORM TO THE SCHOOL

IF YOU ARE INELIGIBLE PLEASE DIRECT QUERIES THROUGH
THE SCHOOL. DO NOT CONTACT THE COUNCIL DIRECTLY
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